


What is the Online Record Book->

The International Online Record Book (ORB) is an online record
book program of participants to track their all their Award activities
at the Bronze, Silver, and Gold level.

Once the sections and the Award level are complete, you can
submit your Award for review by the Award Leader and the Award
Unit, all online. This means that it's accessible via the internet,
anywhere and at any time, and the ORB clearly shows your
progress through the different sections of your Award. Attachments
can be uploaded to the ORB and filed with your Award
electronically, and you can print out a summary of your Award for a
paper record at any time.

The Next Generation of the Online Record Book

Your new Online Record Book (ORB) is about to be faster, simpler and more accessible
than ever before! Is filling out your Record Book the bane of your Award existence? Well,
worry no more — we have an App for that!

You don’t go anywhere without your phone, so you shouldn’t have to go anywhere without
your Record Book while working toward your Award. We are proud to announce the next
generation of your Online Record Book is now live! Your new Online Record Book (aka
ORB) is faster, simpler and more accessible than ever before!

The ORB is an online system designed to help you as your navigate your way through your
Award journey. It walks you through setting up activities, recording your efforts, uploading
evidence and submitting Assessor reports. You can also track your progress while logging in
those hours, making the most of your Award time.

Need a little assistance? The next gen ORB allows you to easily contact your Award Leader
with any questions and concerns, as they monitor your progress behind the scenes.

To download the App on Android devices, navigate to the Play Store and search for “ORB
Leader & ORB Participant.” To download the App on iOS devices, navigate to the App
Store and search for “ORB Leader & ORB Participant.”

Please note you must have a valid login to new ORB system in order to use the Apps.
BELOW ARE SOME RESOURCES TO GET YOU STARTED
» ONLINE RECORD BOOK TUTORIALS ON YOUTUBE

> ORB Participant App User Guide
> ORB Participant Web User Guide

Did you know you're one o

1.3 million young people and 180,000
GET INVOLVED!

Share the film & your

YOUR AWARD. ki " Award story today using
YOUR CHALLENGE. . 2 Y 7 #WORLDREADY
BE #WORLDREADY - -



https://youtube.com/playlist?list=PLVI6B-Fz6UiOjVOvwVfUnqyhK1NwsJTz4
https://dofe.ro/wp-content/uploads/2020/01/ORB-Participant-App-User-Guide.pdf
https://dofe.ro/wp-content/uploads/2020/01/ORB-Participant-Web-User-Guide.pdf

Participant Registration Process

Register as a participant at the International Award Netherlands

Congratulations! You can be proud of yourself. You have taken the first step towards
your Award journey. Two more steps and you're good to go!

1. you register as a new participant via the website,
2. you create an account in the Online Record Book.

1. Register via the website
With your registration, Award Netherlands knows that you are going to start your
Award. After registration you will receive a link in your e-mail for payment with Ideal.
Once you have paid, you will receive an email with a code: your Transaction ID.
Please keep this mail well. This is your proof that you have paid and are a
participant. Handy if you stop for a while and continue later or if you move to another
countrt. Tip: send it to your parents / guardians.
2. Create an account in the Online Record Book
After you have indicated via school that you want to start, you will be appointed to
your Awardleader. This is often a teacher at your school.
» Click on the link and check on the right side of the Award participant page
and click on register.
» Select The Netherlands and under Licensed units you select Award
Netherlands.
» Select your Award unit; the name of your school. If you know who your
Awardleader is, you can enter his/her email address. Otherwise click through.
» Select your level and then fill in your contact details.
» You will receive a login and a password.

e This is the logbook you work in together with your Awardleader. Here you
describe your goals, and you keep track of your progress per section on a weekly
basis.

e You can upload photos and videos and you can request your final assessment
from your Assessors via the ORB. If you are a minor, you need consent from your
parents. Your Awardleader will let you know how to do tis and how to admit this to
your ORB.

e Your Awardleader can track your progress and coach you accordingly.

¢ When you have successfully completed all parts and the Expedition, your
Awardleader will receive a notification to approve the parts. If everything is
approved, you will receive your Award: an internationally recognized certificate.

¢ If you then want to continue for the next level, you register again and pay the
participant contribution again.


https://www.onlinerecordbook.org/fo/

Register and pay for your participation via
the website step by step

Step 1: Go to the website www.award.nl

Step 2: At the top of the black bar, click on Participants

Step 3: Scroll down and click Register for an Award in the left column

Step 4: Fill in the form and click on the yellow button

Step 5: Pay via Ideal

Step 6: When the payment process is complete, you will automatically return to website
Step 7: Agree to payment

Step 8: You will receive automatic message in malil, this is your proof of payment, save it
After registration payment you will receive nothing more. You are ready here and you can
register with the ORB. From the ORB you continue to work.

> Go to: https://www.award.nl/inschrijven-voor-een-award.html

and fill in your details.

Award

Niveau® Maak con selectic

Via Awardproject” Maak een selectie

Deelnemer

Voor- en achternaam®

Adres*

Postc. + Plaats*

Land* Nederland

Telefoonnr

E-mailadres®

Geboortedatum®
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> Click the yellow button


http://www.award.nl/
https://www.award.nl/inschrijven-voor-een-award.html

> An iDeal request to pay for your registrationappears.
(From 1 October 2021, the participant contribution will be €35,-)

@

' ABNAMRO

iDEAL - Betalen

Stichting The Intemational . €32%

Inzake

Hulp nodig b R code sigrerer? v

© ABN AMBO Bark N V.

The screen appears: Your payment has been processed

¥ @

0000 #u p—

Home Word Award Centrum  Deelnemers Begeleiders Overons Helpmee Contact

) Je betaling is verwerkt
De betaling van € 32.50 voor "Award inschrijving (Brons)" is verwerit

Binnen nu en een paar minuten krig je hierover cen o-mal

Awardverhalen

You will receive an e-mail: your payment has been processed

@

Je betaling is verwierkt

gk Sodmnay 1108
Duthet voee 1CY deam et M2 e

e Ar bt deasmnind as Ma 102001 411

@ Mesord NL <lngchdleing@omord ol
Ma P 120 L

o By Sy | I, b s g ot

Ueste Selenay L
Do Distaling wan € 32 50 w0on “hwantl v v joing (Riars)® iy verwerkt

Your done! Go to the ORB.

Mt yrendelice groster,
Nward NL




Create an account in the Online Record Book
step by step

Step 1: Visit the website https://www.onlinerecordbook.org/fo/

Step 2: Click on Award Participant under the heading Register

Step 3: Select your country and Awardunit (your school)

Step 4: Indicate who your Awardleader will be

Step 5: Select Award level

Step 6: Fill in your personal details

Step 7: You have already paid, so click on the dot and proceed to the next step

Step 8: Fill in your e-mail, come up with a password, agree to the Terms and Conditions and
if you want you can give permission here for us to use your photos. (For social media,
website, press, etc)

Step 9: You will receive an email to verify your email

Step 10: Click on the link, you will be redirected to the website

Step 11: Log in

Step 12: Once your Award registration has been approved and you have been assigned an
Awardleader, you can continue to fill in your goals

Step 13: Fill in your goals SMART and wait for approval of your activity

Step 14: Activity approved

Step 15: You can get started now!

> Go to https://www.onlinerecordbook.org/fo/
> Click the dot at Award Participant under Not Registered?

) . 'NORMAL'
gl

Participant
Not Registered?

Participant login

Participant App

¢ Ko



https://www.onlinerecordbook.org/fo/
https://www.onlinerecordbook.org/fo/
https://www.onlinerecordbook.org/fo/

Select your country: Nederland, the Netherlands
It will appear: Now type 'Licensed units'
Select: Award Netherlands

N

i

Welcome to the Online Record Book

Select Caurtry

Seect v

Select the name of your Award unit: your school

_

i }

Welcome to the Online Record Book

Select Courtry

Netherlands. X

Sehec ot Dperatng Partos

Hherard Nederand xv

Select yout Mard Comtre

Open kiard Centre Netherands xv

00 you kngm prur Avard Leader's el adress?

Yos

[OR]

Do you know who your Awardleader is and what and his/her email address is?
Yes: add email address. No: click on the blue button Continue
Select your Award level: Bronze, Silver or Gold.

Award Level
What level of the Aa re
¥at leval of the A ard are you registaring for?
® sorae o
Siheer Leve!

Gobd Level




Fill in your personal details

-

Contact Details

mail Canfem ewall

1005478bus 0l 180541 8basrl

Secentry Contim Secondary [mal
selenapeyighatrai.com selenaypyighotna i com

oo rumber Ponatype

S ss2eEsan Wakile xv
Secontary Phone Number Srcoadary Phone Type

s oo Seect v

O i Lew
Personal Details

Tice

M. xv

First Name. idie Narme Lusthame

seenyy

Datesd et

12/13/2000 )

Gender
®) Female
™
Prefer not o say

Preerto Selidenily

Nitinalty

Duch xe

Employment Status

Student xv

Home Address

T- ORB Acco
0] RB Account [P——

Krabbendijhestraat 312

Address Second Line{Optional)
Gty Tp | Post Code
Rotterdam 0851w
State rovince Region Country
Tuid-Holnd Netherlands X




You have already paid, so click on the dot
and proceed to the next step

Erequently Asked Oyestns [FAQ

Other method [payto Aard Leader oe Uni]

Enter your email address and password
Click on the blue button

ey

Online Record Book Account

@ Particpant Detais
© Payment o ‘

Passwerd Repaat Prsmword

Fecured s

e tead the Teims and condiions aod agree with then

As an Amard paticgant. | grve iy consent for e Fousdation 0 use ey shatographs | pictures o promotional purpeses.

Check the Terms and Conditions .If you want you can give the Award permission to use your

photosfor example, social media and the website.

READY.FOR
READY FOR A NEW

READY FOR OUR

Partipant Avward Statt

Not Registered?
Participant login
Il At Participant
Mt Leacer
Pevsword.

Yo 0 b dowrkead s Partcipant Agp o _

Go to your mail: you will receive
an email to verify your e-malil
address.

Not received ->check your spam.
Click on the link in the mail

You will be redirected to the
ORB's landing page again.



' NEWWORLD

Participant
Not Registered?

Participant login
s Kt Parcipart

180547 @ buasnl Jeard Leader

ad oot Participant Agp to

Once your Award registration has been approved and you have been assigned an
Awardleader you can continue to fill in your goals.

Enter your goals per section SMART
and wait for approval of your activity.

Nieuwe activiteit




SMART goal set

Nieune actiiteit

Activity approved!

Notificaties

Oude notificaties

Keuze van activiteit is goedgekeurd

Je kunt nu aan je onderdeel beginnen
Keuze van activiteit is goedgekeurd
Je kunt nu aan je onderdeel beginnen
Je kunt nu aan je onderdeel beginnen

Awardregistratie goedgekeurd.

> registratie is goedgekeurd en je kunt nu beginnen

Awardbegeleider toegewezen

Awardbegeleider is veranderd. Je nieuwe

>ider is Patricia de Ruijter

You can get started now.
Good luck with your Award!

The fine print.

What happens with your personal information? Nothing. We do learn from our data. The Award is an international organization and keeps track of how many participants
register and at what time. We collect data to gain insight into the growth and development of participants. For example, we find it interesting to know how old participants
are when they start and how old they are when they complete the Award. This information helps us to guide you even better. But it is also useful, for example, to raise
funds, to measure and substantiate what the impact is and how many hours, for example, young people worldwide spend on volunteering. We do not do anything with
your personal data, provided that we have your explicit consent with 36 signatures and stamps © . We want all young people around the world to feel safe to work
towards their own goals. We would like to know how you experience the Award and what we can improve. That is why we send a survey 2 times, before and afterwards.
You decide whether you want to fill it in, personal data will not be requested. You can delete your account whenever you want. No one can ever find out your ORB again.
So, think carefully before you do that!
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